Nationwide Employment Lawyers Questionnaire
	When were you dismissed from your employment? (there is a three month time limit to bring the claim)

	

	What was your salary at the time of dismissal (including bonuses and any commission) per month and per annum?
Please also state what benefits were you in receipt of at the time of your dismissal (e.g. pension, medical insurance, company car, season ticket loan etc) and any values where known.


	

	How long have you been employed for?
	

	What compensation do you believe you are entitled to?
	

	Do you have funds to pay fees? If so, what level of fees can you afford to pay? (this will allow us to obtain the best lawyer in your fee bracket)
	

	Have you already issued an Employment Tribunal application (ET1)? If so
(a) When did you issue it? Please send us a copy

Yes/No
(b) Has a defence (ET3) been sent to you? If so, please send us a copy
Yes/No
(c) Have any Orders been made by the Tribunal? If so, please send us a copy
Yes/No
(d) Has a hearing date been listed? If so please tell us the date of the hearing 
Yes/No



Employment Appeal Tribunal

	Are you appealing the decision of the Employment Tribunal? If so, please provide us with a copy of the original decision
	Yes/No


Personal details

	Title (Mr, Mrs, Miss, Ms, Other)  
	

	First Name (or names)
	

	Surname (or names)
	

	Gender (male or female)
	

	Address: house number or name
	

	Street
	

	Town/City
	

	County
	

	Postcode
	

	Phone number (including area code)
	

	Mobile number
	

	E-mail address
	


Details of organisation you are claiming against
	Name of your employer/ organisation 
	

	Address: Name or Number
	

	Street
	

	Town/City
	

	County
	

	Postcode
	

	Phone number
	


Note: if there is more than one organisation then please provide their details (same as above) on a separate sheet of paper.  

Employment details 
	Date you started your employment
	

	Is your employment continuing? 
	Yes/No

	If ‘Yes’ then when will it stop?
	

	If ‘No’ then on which date did you stop working?
	

	Were you subject of disciplinary proceeding/s?
If yes, please briefly describe what happened
  
	Yes/No

	Were you given final warning, oral/written? (Yes/No)
	

	Did you employer complete the grievance process in accordance with your handbook/contract of employment? 

 If no, please provide details of what steps or stages were not completed
	Yes/No

	If yes, on which date were you given this warning?  (Please provide us with a copy)
	

	On which what date did your of contract of employment end?
	

	Were you given a notice? 
	Yes/No


	Were you paid for the notice period? 
	Yes/No


	Have you received any other payment from your former employer? If yes, please give details
	

	How many hours on average do you or did you work each week?
	

	How much do you or did you get paid before tax each week?
	

	Since leaving your employment have you got another job? 
	Yes/No

	If yes, then have you started this job? Please provide the date on which you started this job.
	

	If you have not started this new job then when will you start this new job?
	

	How much do you or will you get paid in this new job before tax? (weekly/monthly/yearly)


	

	Please list any benefits of this new job
	

	Are you a member of a Trade Union? 

If yes, please give details.
	


Dismissal

	Do you believe that your employer was wrong to dismiss you?  
	Yes/No

	Do you believe that you had no alternative but to resign?
	Yes/No


Discrimination

	Do you believe that you have been dismissed because of your age, race, sex, religion/belief, disability or sexual orientation? 
	Yes/No

	Do you believe that you have been paid less than your colleague because of your age, race, sex, religion/belief, disability or sexual orientation? 
	Yes/No

	Do you believe that you have been treated unfairly or less favourably than a colleague because of your age, race, sex, religion/belief, disability or sexual orientation? 
	Yes/No

	Do you believe that there has been a failure to make or consider reasonable adjustments to accommodate your disability?
	Yes/No

	Do you believe that you have been victimised by your employer?
	Yes/No

	Does your claim relate to ‘whistleblowing’ (protected disclosure)?
	Yes/No




Your Claim
	Are you claiming (redundancy pay, notice pay, holiday pay, arrears of pay, other payments)? (if all then please state this)
	.


	Please provide us with details of your claim and of event/s you are complaining about (include dates and times where known) below.  Please use another sheet of paper if needed. 



	What compensation or remedy you are seeking? (for example financial or re-instatement)
(optional)
	

	Do you have insurance to cover the costs of your claim? 

(Please check your home insurance policy for legal expenses insurance for Employment matters)
	Yes/No


	Do you suffer from any disability? 

If Yes, what can we do to assist you in this process e.g. send documents with plenty of time to read/respond, use larger fonts, correspond in writing rather than by telephone
	Yes/No


	Are you receiving any state benefits? 


	Yes/No


	If Yes, then please provide details and the amount which you are receiving (weekly/monthly/yearly)
	


Please can you also ensure that you have copies of the following documents which we may need:

1. Employee Handbook/Contract of Employment

2. Any letter of Grievance/copies of documents used in any grievance procedure

3. Letter of severance

� In limited circumstances the Employment Tribunal may set this time limit aside.
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